Part | - SELF-ASSESSMENT REPORT BY THE EMPLOYEE
(To be filled by the Employee)

For the Period /
PF No.
ID Card No.

Full Namel (

Designation/Post held (
Section/Dept./Unit ( )

BRI

Brief description of duties (

>. Any additional qualifications achieved during the period of this report (

6. Brief resume of the work done during the year/period bringing out any special achievements during the
year/period. In the event of shortfall in achievement furnish reason. (The resume is to be furnished within the

space provided) (

7. Any significant additional achievements made in addition to those mentioned in item 4 above through your own
initiative and innovativeness. (

)

8. Training programs attended, if any (

Date Signature



PART Il - ASSESSMENT BY THE REPORTING OFFICER
(To be filled by the Reporting Officer)

Does the reporting officer agree with the statement made in Part-l; if not, the extent of disagreement and

reasons there for (T 3MEAT JRAGR HET-1 F R v AR & wgad &7 afy @, ar sa6 fov sweafa
Hr AT T BRI

State of health (Fa¥g &I f&afA):
General Intelligence and keenness to learn (AT i Td fA@a & w):

Proficiency in his work (30 &I & g&TdT):

Quality of Work (& &T I[oT)
a. Ability to apply the relevant Rules and Regulations correctly (Fa=ifa gy vd fafagat @1 gegar &
T YAWT A P A1)

i3

Capacity for examining cases thoroughly (FT#aT & Ryt Sirg & aaan):

P

o

Quality of noting and drafting (RRtqolt wd ursq &r Iporemr):

f.  Promptness in disposal of work (@ Awurgar & cfieran):
g.
Knowledge of office procedures (BRI JoTell &1 A1)

Knowledge of Rules, Regulations and instructions in general and with particular reference to the work allotted to

him (A&, faagat vd 3egeel & aHeg §0 § 99 |t Imafed o & deed & Ay sv @ =)

Has he ever been entrusted with work other than routine work? (Aifd® &1 & AR o1 @it 3= A
aAU?):




9. Amenability to discipline (3fgemera frran):

10. Punctuality in attendance (3uf®afa & Toa are=):
11. Relationship with fellow employees/Public relations (wherever applicable) (FewT@at & T GFaey /51 §9&F
(STel 9T @)

12. Has the employee been reprimanded for indifferent work or for other causes during the period under report? If

so, give particulars. (38 3T fT I3l & =1 FAUry A e T F TTRAE/SerdiiTar a1 AT 3=
PRUTIL ic-TehR 6 AT &2 afy dar & ar Ravor &)

13. Has the employee done any outstanding or notable work meriting commendation? If so, please give brief

paniculars.(mmﬁ?r@mmﬁamﬁrWaﬁémmﬁwmﬁw%?aﬁﬁm%,a‘rfgw
e faeRor &)

14. Integrity : Excellent/V. Good/Good/Satisfactory/Doubtful (FeafasT : 3cpy / I HTOT /- BT / Halvsladh
/ HFTEUE)

15. Effectiveness in the development and protection of SC/ST (g ST / Sanfay & B v Ry 3
weTaRiTeran)

16. Grading (Outstanding/Very Good / Good / Average / Below Average) (3tleg : R / g 0T / 3ITOT /
Mg 7 i & A=)

(An employee should not be graded outstanding unless exceptional qualities and performance have been noticed;
grounds for giving such a grading should be clearly brought out)

Place Signature of Reporting Office

Date Name in block letters

Designation during period of Report





