
PaTt I - SELF.ASSESSMENT REPORT BY THE EMPLOYEE
(To be filled by the Employee)

For the Period /
PF No.

lD Card No.

Full Namel(1.

2.

3.

4.

Designation/Post held (

Section/Dept./Unit (

Brief description of duties (

5. Any additional qualifications achieved during the period of this report (

6' Brief resume of the work done during the year/period bringing out any special achievements during the
year/period. In the event of shortfall in achievement furnish reason. (The resume is to be furnished within the
space provided) (

7 ' Any significant additional achievements made in addition to those mentioned in item 4 above through your own
initiative and innovativeness. (

8. Training programs attended, if any (

Date
Signature



PART II . ASSESSMENT BY THE REPORTING OFFICER
(To be filled by the Reporting Officer)

1. Does the reporting officer agree with the statement made in Part-l; if not, the extent of disagreement and

reasons there for (wr sTrqr 3Tffi errat-t d frq rr fdf{rq t gcra tz qfr Tfr, d 5{h frq 3nfl6ffF

6I fifrr qd strur)

2. State of health (ger 6r RtF)'
3. General Intelligence and keenness to learn (grara gtr (lti frGl-i 6t sfu)'

4. Proficiency in his work (3TqA fl-4 f aerf,I)'

5. Qualityof WorklorS ot ayr)

a. Ability to apply the relevant Rules and Regulations correctly (S*ifud fuI (lti fdfr{fri eFI cJ6dI h

€Ter trfrrr o.Ti 6r frr4-611,

b. Capacity for examining cases thoroughly (amdt fi qftqut oiE 6I qrqat):

c.

d. Quality of noting and drafting (ftrqufT tni qrsq 6t gur+ar):

e.

f.

g.

Promptness in disposalof work (614 Frq-{a f ffqiTr)'

6. Knowledge of office procedures 6rtrr+ qun-ff anr Ttt;t) :

7. Knowledge of Rules, Regulations and instructions in general and with particular reference to the work allotted to

him (frirdl, fra-{fr rd :@ut cnr qrfi-ar sq t era sFa 3il?ifa 614 fi u-aet fr fuq}E Tq t qra)

8. Has he

ZIQ?):

ever been entrusted with work other than routine work? (ifo' 6rd fi' 3TFfrfi IFII 6efr :ra ord dtf



9. Amenability to discipline (3r{ertqra fuqar),

10. Punctuality in attendance (suRrF f grq q-6a):

11. Relationship with fellow employees/Public relations (wherever applicable) (S{6ffiqt fr grq €E;qlua ff6
(td q-drrl ett -

12. Has the employee been reprimanded for indifferent work or for other causes during the period under report? lf
so, give particulars. (Tg rrqr 6r rt-4fu fr wr o-ffi o,l 1+,-S o.14 d arqtqr€lzrtrfid-dr qT ldrs 3rfl
rFfrqtrqr sie-s--6'R fir rrfr tz qfr trff H dI Ff{{q e)

13. Has the employee done any outstanding or notable work meriting commendation? lf so, please give brief
particulars. 1wr o-furt * g;eruar trFTffd o,Ti cfrq qn$ fofals qr frelE 614 lfiq1 tz qfr tff t, dI Tq-qr
TiffrE Frfiq e)

14' lntegritv: Excellent/v. Good/Good/Satisfactory/Doubtful (+rgFsr : 5eT / qgd Jta6; /- 36.9; / +idq51+o
/ :Sa-6r+tK)

15. Effectiveness in the development and protection of SC/ST (3g-{trfd qrft z ffi;ryft 6f fAil (,?i fufi1g fr
qsfliretrtrf,r)

16. Grading(outstanding/veryGood/Good/Average/BelowAverage)(eh{6, fufQ}E / ilgf, 3rclT / 3Eclt /
sil.saz3il-sdhfi-n)

(An employee should not be graded outstanding unless exceptional qualities and performance have been noticed;
grounds for giving such a grading should be clearly brought out)

Place Signature of Reporting Office

Date Name in block letters

Designation during period of Report




